
Dear Sir or Madam

Welcome to the ity of New Bern and thank you for investing in one of its two

locally designated historic districts The Citys rich history is embodied in its

beautifully restored homes churches and vibrant commercial district The scenic

Downtown and Riverside Historic Districts contain a diversified collection of 18th

19th and early 20th century historic buildings that comprise some of the Citys most

valued and important assets These pedestrianfriendly neighborhoods are thriving

livabie sustainable placs that contribute significantly to a higher quality of life for

all of our citizens As custodians of this rich yet fragile heritage property owners in

the historic districts are privileged to have the unique responsibility of maintaining

and preserving the distinctive characteristics of their properties for future generations

Their preservation efforts are supported by the Citys Historic Preservation

Commission HPC and its staff who offer expert technical assistance and provide

protection from destructive uncontrolled change Appointed by the Board of Aldermen the

HPC is responsible for monitoring conserving and protecting the Citys valuable historic and

cultural resources The following brief notes offer important information concerning property

ownership in a locally designated histaric district Through sensitive attention to matters

affecting your property you will help to ensure New Berns future as an inviting place

to live work and vacation

Get involved and stay informed The Historic Riverside Neighborhood Association and

the Historic Downtown Residents Association provide support and networking

opportunities for property owners within their coverage areas In addition to your

local neighborhood association you may want to become familiar with the

following preservation support organizations

The Preservation Leal Action Trust educates and advocates for historic

preservation law Contact 252 6366280

New Bern Preservation Foundation promotes the preservation of New Berns

architectural heritage Contact 252 6336448

New Bern Historical Societv established mission is to preserve and promote

the social cultural and architectural heritage of New Bern and Craven County

Contact 252 6388558



The HPC regulates exterior alterations to all properties in the Downtown and Riverside

Historic Districts A Certificate of Appropriateness COA is required for any

alterations beyond normal maintenance or in kind repairs using the same replacement
material dimensions When in doubt and before spending substantial funds on design

fees please call us at 252 6397581 to discuss your plans and any questions you may

have concerning the approval process

Be cautious when selecting new materials and products for the exterior ofyour

property as typically only materials commercially available at the time the

property was built may be used common issues are siding windows doors

roofing railings etc

The HPC does NOT regulate interior alterations However since most of the

local historic districts are also on the National Register of Historic Places

inappropriate changes may affect eligibility for tax credits

The Citys HPC ordinance guidelines maps and other important information is

available on the Citys website at wwwnewbernncor under the Department of

Development Services The information is also available in the Development

Services office on the 3 floor of the Dunn Building at 248 Craven Street

We appreciate your investment in the community and are glad to partner with you in the

stewardship of our citys rich historic architectural resources Please contact our office at

252 6397581 if we can be of assistance

Sincerely

Bernard George AICP Planning Manager

Department of Development Services
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City of New Bern

JeQiiJcviom
Administrative Fact Sheet

Repairs orreplacementsinkind no change of design material or location do not require a

Certificate of Appropriateness COA
Minor works many projects in secondary or tertiary areas of visual concern dealing with

mechanical equipment fences etc are determined and approved at Staff level FEE 20

Major works any project that is not a Minor Work must be approved by the New Bern

Historic Preservation Commission HPC at meetings regularly held the third Wednesday of

each month see chart below for holiday exceptions and would follow the Application
Procedure Schedule listed below FEE 25

Preapplication Design Review is regularly held the first Wednesday of each month see

chart below for holiday exceptions Design review is required for projects that exceed a

cost of 10000 andor involve new construction projects with a minimum square footage

of1000 sqft If time permits nonmandatory projects can be reviewed FEE 100

includes 25 Major works application fee

Major Work Application Procedure Schedule

1 Determine project to be a Minor or Major Work see guidelines above and contact HPC

Administrator at 252 6397581 for determination

2 AttendPreapplication Design Review if required see guidelines above

3 Submit full application by due date two weeks ahead of scheduled meeting date usually

the first Wednesday of each month by5OOpm Design Review participants have until the

following Monday at5OOpm to submit full application with any desired revisions A full

application includes Twelve 12 collated copiesincluding one original eachof all

materials submitted for consideration by the HPC application form pictures drawings

with dimensions etc on 82 x 11 or 11 x 17 size paper

4 Attend HPC meeting at which the application is scheduled to be heard If a COA is

issued it can usually be picked up the following Monday

Holiday exceptions to regular HPC schedule

Independence Day No Design Review the week of July 4tn

Thanksgiving Regular meeting may be held the first Wednesday of the month

Christmas Regular meeting will be held the first Wednesday of the month

1 For a full description of administrative procedures see the New Bern Historic District Guidelines pp 7 10

2 For more examples of Minor Works projects see the District Guidelines p 9

3 For flow chart see the reverse of this fact sheet copied from p10 of the District Guidelines

4 For exact dates see current Historic Preservation Commission calendar

Updated80612



Certificate o Appropriateness Process

Property Owner develops concept of project requiring
Certificate of Appropriateness

Property Owner obtains application from Planning
Office Proposed project is ciassified as minor

works or major works

IF MtNORWRK IF MAJOR WORKS

PROJECT PROJECT

Applicant submits application farm
ApPant submits ccrmpleted

and required materials
pp frrm and requiredmtrials

byspcified date

Planning Departrnent rnailsrotice to all

Project is reviewed by Planning praprtyownrs within 10 ft of

Department Staff Cammission property for which appiication ws fild

Administrator

Applicant or represntative appears at

Commission meeting ta explain
Application is Application proposed project
approved by OR is referred

staff and by staff for

Certificate of full

Appropriateness Commission Commission Comrnission
is issued review issues OR denies

Certificate af applicatian
Appropriateness based on

based on ordinances and
ordinancsanci guidelines

After guidelines
obtaining

proper

permits
applicant may After Applicant Applicant

begin obtaining may may appeal
approved proper revise to Board of

work permits request Adjustment
applicant and based on

may begin resubmit procedural

Approvals may include stipulations pproved application grounds

attached by the appraving authority
work only



Exterior Change Classifica tions

For administrative purposes exterior work items are divided into three categories normal

maintenance and repair major works and minor works Normal maintenance and repair of

any exterior architectural feature which does not involve a change in material or the design of a

building or site does not require a Cerrificate of Appropriateness

Major Works

Major work items constitute sufstantial alterations to a building or site such as exterior alterations

or alterarions in an primary area of visual concern new construction or demolirion All major
works must be approved by the HPC and receive a Certificate of Appropriateness Ihe

Certificate of Appropriateness Process is described in the flowchart on the next page Please

consult the appropriate secticn in the design guidelines for the district component building

component or building material involved in your project

Mitlor Works Partial List
Minor work items include thcse changes to a property that are judged not to have a significant

impact on the property arid are consistent with the New Bern Historic Preservarion

Commissions established architectural guidelines Minor work items can be approved by the

administrator of the HPCfllowing the submission of an applicarion for a Cerrificate of

Appropriateness The following is a list of exterior work items that fall under the Minor Works

category
Tree and shrubbery plantin and or removal

Pointing masonry with lime mortar consistent with the existing mortar

Installarion of inechanical systems in secondary and tertiary areas of visual concern where

such installation does not result in an alteration to the building
Installation of patios and siclewalks in secondary and tertiary areas

Change of roofing materials on flat or low slope roofs not visible from the street

Fence installation in secondary and tertiary areas with appropriate materials

Installation of skylights within tertiary areas of visual concern

Installation of storm windws and doors where divided mullions of storm windowsdoors

align with those of the windowdoors behind and storm windowsdoors have a painted
finish

Temporary signs as permitted under the citys land use ordinance also historic home

identification signs
Repainting of lettering oncisting signs
Removal of incongruoussnthetic siding where original siding exists underneath

Installation of new doors door frames and associated door trim in tertiary areas which are

compatible with the original in terms of size design configuration and material

Installation of accessibility ramps for residential purposes

Installarion of residential waterfront docks without lifts or boathouses and

Installation of commercia storefront canvas awnings

Signage

NOTE The comtnission administrator at herhis discretion may at any time forward a minor works item to

the Coinmission for its review
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