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I. Building and Inspections 
 

Inspection Division Monthly Report 
 

Overview November December % Change Dec  2014 

Construction in Progress 115 120 4% 81 

Commercial Permits - New Construction 9 18 50% 5 

Residential Permits - New Single Family 6 15 60% 3 

Residential Permits - Additions, Remodels 4 25 84% 9 

Mobile Homes 0 2 200% 2 

Signs 2 3 33% 2 

Certificates of Occupancy Issued         

Residential 4 5 20% 0 

Commercial 3 0 -300% 0 

Total Permit Valuation: $2,332,706  $31,314,861  1242.43% $1,147,920  

Inspectors Stats        

Total Inspections 809 693 -17% 

Total Phone Calls Logged 368 321 -15% 

Weeds & Debris       

Complaints Received 92 91 -1% 

Verified by Inspection 92 88 -5% 

Letters Mailed in Town 88 86 -2% 

Letters Mailed Out of Town 4 3 -33% 

Previous Month Follow Up 165 92 -79% 

Final Notices 2 5 60% 

Flood Zone Inquiries 9 7 -29% 

Referrals to other Departments 17 10 -70% 

Extensions  5 2 -150% 

Abandoned Vehicles       

Complaints 0 2 100% 

Vehicles Tagged 0 0 0% 

Vehicles Towed 0 0 0% 

Abated by Owner 0 0 0% 

Extensions 0 0 0% 

Minimum Housing       

Letters Sent 0 1 100% 

Hearings Held 7 1 -600% 

Orders Issued 0 8 100% 

Follow-up Letters 0 0 0% 

Complaints Filed 8 0 -800% 
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Orders Cancelled 3 1 -200% 

Houses Demolished 1 2 50% 

Walk-Ins with Miscellaneous Problems 5 5 0% 

Agreements Issued 0 0 0% 

Ordinance Requests 0 0 0% 

Certificates of Compliance Issued 4 7 42.86% 

Minimum Housing Code       

Total Reports for the Month 51 28 -82% 

Closed with $38.00 charge added 25 9 -178% 
Closed with No Charge, Property Newer than 15 

Yrs 
8 9 11% 

 

Construction in Progress - 120 
 

 
  

II.    COMMUNITY AND ECONOMIC DEVELOPMENT 
 

Economic Development 
Cindy Blot, Community & Economic Development Manager 

 

Real Estate 

Development 

and Reuse 

 

Staff attend conference in Charleston for consideration of reuse project.  

CDFA considering site visit to further discuss Brownfield redevelopment 

1st Street 
Corridor 

Preparing proposals for MakerSpace at warehouse location to various grantors 

Habitat for 
Humanity 

Construction began at 920 Eubanks. City awarded Habitat two parcels  

Day Docks Staff is collaborating with NC History Center and NC State University to develop a day dock and 
learning center, preserving the maritime history of the Neuse and Trent rivers, exploring the 
river through all major disciplines including Science, Technology, Engineering and Math 
(STEM).-Estimates received.  

 

CCC-WFD: Staff is collaborating with CCC, East Carolina Council and U.S. Economic Development 

Administration to develop programs consistent with the needs of CNI. WFD campus at City 

Market possible if Golden Leaf awards Grant 

Entrepreneur 
Center 

Received grants from The Bate Foundation and Z. Smith Reynolds for implementation. 
Minor construction beginning Jan 2016. Golden Leaf submission complete. Decision 
Feb 2016.    
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CNI (Choice 
Neighborhood 
Initiative) 

 Great Duffyfield Residents Council received grant to develop and implement 
branding/marketing campaign for the Five Point/Duffy Field community.  

 Preparing Z. Smith Reynolds-CNI reimaging 
Site 
Development 

Advanced to next level for Electricities for shovel ready program (S2) 25.3 acre Craven Regional 
Airport property expansion. 

Wash Away 
Unemploy-
ment 

Developing resource center for re-entry program 

Minor Repair 
Program 

19 homes in process 
 

Real Estate 
Development 
and Reuse 

Received Brownfield Technical Assistance Program grant funded by the U.S. Environmental 
Protection Agency. CDFA will make a site visit discuss Brownfield redevelopment financial 
opportunities.  Their team will be in town Feb 9-11 to review locations and discuss 
collaboration with CNI. 

Community 
Services 

RCS granted $30,000 Multiple applicants are in the review process:  Coastal Women’s Shelter, 
Neuse River Development Corporation, Coastal Carolina Action 

Public Service Final Quotes received for shade structures. Work to begin 1st quarter 2016 

Sidewalks Final approval from Tribes and Environmental received. Work to begin 1st quarter 2016 

Paint Your 
Heart Out 

Scheduled for July 24-30. Partnering with NRCDC, Greater Duffyfield Residents Council, 
East Carolina Council and CNI to leverage funding opportunities. 

Committees CNI Economic Dev. Work Group-Lead 
Paint Your Heart Out New Bern-Lead 
TEC3-Lead, Ex-Officio 
Day Dock Committee 
New Bern-Craven County Farmers Market, Treasurer 
Tryon Civitan Club 
Coastal Women’s Forum 
New Bern Breakfast Rotary-Fundraising Committee 
CARTS Advisory Board 
Neuse Trent Housing Alliance-Coordinated Assessment Lead 

 
COMMUNITY DEVELOPMENT BLOCK GRANTS 
Vacant, Community Development Coordinator 

2012 CDBG NC 
Catalyst Grant 
 

The grant is funded with $500,000 of CDBG funds, a $105,000 local match, and $20,000 from 
the NC Housing Finance Agency’s Single Family Rehabilitation program (administered by 
Coastal Community Action).  The grant will rehabilitate or clear and reconstruct six (6) homes 
(selected prior to submission of the application).   
 
Three (3) houses (613 First Avenue, 936 Main Street, and 827 Clark Avenue) have been 
completed.   Demolition and reconstruction of the house at 911 Green Street should begin in 
December, 2015. 
 Construction of the green infrastructure project at Henderson Park should begin as soon as the 
weather permits in 2016. 
 
To date, $362,534.19 has been expended, leaving a balance of $262,465.81. 
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CDBG Entitlement Cities Program Consolidated Plan/Annual Action Plan 

14/15 
 

For 2014 – 2015, the City’s allotment is $263,375.   
Housing Minor Rehabilitation program information is available on the City’s website.  Nineteen 
homes will receive minor rehabilitation totaling $115,375.  Funds have been released for this 
project. 
 
Sub recipients for the new housing construction projects have been identified and contracts 
have been finalized.  Habitat has begun working on the house at 920 Eubanks Street and is set 
to break ground at 854 Howard Street.  CDBG funds for these two project total $32,000    
Funds have been released for installation of sidewalks along Bryan Street, Church Street and 
Liberty Street and they are being designed. Sunshade estimates received. Project to being in 
1st quarter 2016. CDBG funds for these two projects total $36,000 
 
Public Services awarded to RCS for $30,000. 

15/16 The City’s allotment is $259,784. 
 
Annual Action Plan was adopted by the Board of Aldermen.  Funding agreement has been 
received. 
 
Working on reallocation of funds due to tax credits not being approved for Gaston Boulevard 
project. 
 

 

 

 

III.  LAND AND COMMUNITY DEVELOPMENT 
 

Greg McCoy, Land and Community Development Administrator 
Land 
 

 Twelve land use approvals were issued during the month. 

 Staff met with 46 citizens (walk-ins, site visits, and appointments) and received 125 phone 
calls to discuss various land use, development plans, and zoning issues. 

 Worked with city officials to assist in resolving zoning and other compliance issues. 

 Staff worked with the owners of the several residential and commercial properties for zoning 
compliance. 

 Staff reviewed and signed off on the following project in the Historic/Riverside Districts; 
GO Architectural Design- 223 Craven & 417F Broad Streets, Decks & Decks-524 East Front 
Street. 

 Staff met with sign contractors and business owners to discuss compliance guidelines. 

 Staff worked with Inspections to address compliance concerns and approve permits. 

 Staff worked on ordinance amendments. 

 Staff held Department Review meeting on December 18, 2015 for the following projects; 
Take Out Hotdog Stand located at 2821 Neuse Boulevard, and JC Jackson Sales Center 
located at 5155 US 70 Highway East.  

 Staff held Department Review meeting on December 31, 2015 for the following project; 
Construction of a new building for Carolina East Medical Center located at 2000 Neuse 
Boulevard. 



Development Services       Page 6 of 9 

 

 

 

Zoning 
Permits 

 Beechworld Farms-4110 MLK-Zoning Permit. 

 Brydge & Lee-2922 Trent Road- Zoning Permit 

 Chiles Engineering-601 McCarthy Boulevard-Tree Removal Permit. 

 GO Architectural Design- 223 Craven Street-HPC.  

 GO Architectural Design- 417F Broad Street-HPC. 

 Decks & Decks-524 East Front Street-HPC.   

 Allen Industries-370 Washington Post Road-Sign Permit. 

 Simply Seafood-2700 Trent Road-Temporary C/O. 

 DG Dominion-3005 Westminster Drive- Certificate of Zoning Compliance. 

 Van Ray-Take out Hotdog Stand-2821 Neuse Boulevard-Dept Rev. 

 Avolis Engineering- JC Jackson Sales Center-5155 US 70 Highway East-Dept. Rev. 

 Chiles Engineering-2000 Neuse Boulevard-Dept. Rev.. 
  

IV. PLANNING 
 

J. Kevin Robinson, City Planner 
Bradleigh Sceviour, Planner 

City 
Planner 
 

 Duffyfield - Dryborough Signage – Met with group to discuss options, began mapping 
existing   

 Subdivision Fire Accessibility – Met with Fire Dept to discuss changes to subdivision 
requirements 

 HPC Guidelines Stakeholders Forum – Met with representative of downtown groups to 
discuss  

 HPC Commissioner Training – for new Commissioner Ruth Cox 

 CNI Implementation Committee – First meeting 

 Height Ordinance Review –  meetings with commercial and residential stakeholder to look at 
change 

 
 

Planner  Planning and Zoning Ordinance Review Group – Met with group to discuss proposed 
amendments 

 Ordinance amendments – Formatting, minor changes 

 CNI Implementation Committee – First meeting 
 
 
 

 

 
 
Board 
Support 

 
Historic Preservation 

 Conducted HPC design review on December 2nd for the following projects: 
A. 223 Pollock St.  (City of New Bern – GO Architecture) - infill construction of City of New 

Bern Welcome Center on new lot. 
 

 Provided staff support for Historic Preservation Commission’s Regular Meeting on 
December 16th for the following new and old Major CoA’s: 
 



Development Services       Page 7 of 9 

 

 

 

A. 223 Pollock St.  (City of New Bern – GO Architecture) - infill construction of City of New 
Bern Welcome Center on new lot. APPROVED 

 

 Issued the following Minor CoA’s: 
A. 524 E Front St. (Drusilla Eckberg) – Bulkhead replacement and dock extension in 

tertiary AVC   
B. 417 F Broad St. (Pete Frye) – Fence in tertiary AVC   
C. 305 Bern St. (Paul Tyler) – Fence in tertiary AVC   

 

  Issued the following violations: 
A.    1111 N Craven St.  – Unapproved door replacement in the primary AVC   
B.    1115 N Craven St.  – Inadequate screening of satellite dish in primary AVC   

 
 

Planning and Zoning       

Planning and Zoning Board did not meet in December  
 
 
 

Board of Adjustment 

No Planning assistance to Board of Adjustment in December 
 
 

Board of Aldermen  

Did not present to Board of Aldermen in November. 
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V. GIS 
 

Alice Wilson, GIS Coordinator 
 
GIS Report 
 

 Updated data on GIS server 
 Building Permits 
 Addresses  
 Services/Premises 
 City Owned Lots 

 Available Properties 

 Zoning 

 City Limits 
     

 Produced or reproduced maps:  
 63 total  
 

 Completed an ESRI online class in managing a multiuser Geodatabase for 
management of the new GIS db SDE server and data. 

 Reviewed Flood Data and Impacts. 

 GIS software installs in Police, Fire, Utilities. 

 Attended Best Practices in GIS for Fire Depts. online seminar. 

 Updated and fixed Railroad Layer. 

 Held first GIS Steering Committee meeting as recommended in the GIS Plan. 

 Created maps and areas - driving distances from possible Fire Stations. 

 Continued working on Story Map Journal to show current or newer development 
projects around the City. 

 Completed moving of data and GIS related files from old server to new setups and 
assisted utility staff with connections. 

 Update Coe Red Data. 

 Reported and recorded changes for BAS (Boundary Annex. Survey for Census. 

 Railroad crossing map 

 Various SUP and variance maps and property owners list. 

 Submit article to ESRI’s ArcWatch magazine related to Available Properties site. 

 Created four district areas for Fire and Hydrant maintenance. 
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V.  New Bern Area Metropolitan Planning Organization 
(NBAMPO) 
 

Maurizia Chapman, Administrator 
Kim Maxey, MPO Planner 

 
NBAMPO 

 

 Staff attended the ECG Winter Meeting – December 1  

 Staff attended ICE Product 3 review meeting in Raleigh – December 3 

 Staff attended Highway 70 Commission meeting in Smithfield – December 3 

 Staff attended Board of Alderman Meeting – December 8 

 Staff held MTP Sub-committee meeting – December 11 

 Staff held MTP Public Meeting – December 15 

 Staff held MTP Public Meeting – December 17 

 Staff continued work with consultants on ICE project 

 Continued progress on creation of the MTP 

 Continued efforts to update FY 2017 UPWP 

 Continued update of NBAMPO website and social media site 

 


