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I. Building and Inspections 
 

Inspection Division Monthly Report 
 

Overview July August % Change August 2014 

Construction in Progress 97 113 14% 195 

Commercial Permits - New Construction 26 14 -86% 19 

Residential Permits - New Single Family 5 9 44% 8 

Residential Permits - Additions, Remodels 18 10 -80% 15 

Mobile Homes 2 0 -200% 1 

Signs 1 4 75% 8 

Certificates of Occupancy Issued         

Residential 17 7 -143% 12 

Commercial 1 1 0% 0 

Total Permit Valuation: $8,029,918  $2,910,132  -175.93% $4,087,960  

Inspectors Stats        

Total Inspections 1118 837 -34% 

Total Phone Calls Logged 363 378 4% 

Weeds & Debris       

Complaints Received 98 189 48% 

Verified by Inspection 94 185 49% 

Letters Mailed in Town 91 184 51% 

Letters Mailed Out of Town 3 2 -50% 

Previous Month Follow Up 90 103 13% 

Final Notices 2 4 50% 

Flood Zone Inquiries 8 6 -33% 

Referrals to other Departments 11 10 -10% 

Extensions  5 3 -67% 

Abandoned Vehicles       

Complaints 0 3 100% 

Vehicles Tagged 0 0 0% 

Vehicles Towed 0 0 0% 

Abated by Owner 0 0 0% 

Extensions 0 0 0% 

Minimum Housing       

Letters Sent 6 2 -200% 

Hearings Held 0 1 100% 

Orders Issued 3 1 -200% 

Follow-up Letters 4 1 -300% 

Complaints Filed 1 1 0% 
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Orders Cancelled 1 1 0% 

Houses Demolished 1 1 0% 

Walk-Ins with Miscellaneous Problems 7 5 -40% 

Agreements Issued 1 2 50% 

Ordinance Requests 0 2 100% 

Certificates of Compliance Issued 4 4 0.00% 

Minimum Housing Code       

Total Reports for the Month 50 43 -16% 

Closed with $38.00 charge added 33 19 -74% 
Closed with No Charge, Property Newer than 15 

Yrs 
3 5 40% 

 

Construction in Progress - 113 
 

 
  

II.    COMMUNITY AND ECONOMIC DEVELOPMENT 
 

Economic Development 
Cindy Blot, Community & Economic Development Manager 

 Gigabit Broadband efforts continue. Working with NC State for Pilot Grant Program.  

 Client Management system implementation  

 Staff preparing grant applications for the following: 
 Our City 
 Smart Growth through local food initiatives 
 Innovate NC 

 

Farmers 
Market 

Staff is assisting the Farmer’s Market in applying for a grant to promote SNAP. The FM will 
begin accepting SNAP in October, opening up healthier food options for local residence. 
 

Train Depot  NBHP raising funds to complete interior renovations. Plans provided.  

 Waiting on RR to instruct on permissible use/rental.  
 

CNI (Choice 
Neighborhood 
Initiative): 

 Staff led two Economic Development Work group meetings-finalized Matrix for EJP 
consulting use in implementation grant. 

 Staff participated at CNI Community Day as Economic Development lead, as well as advisor 
to residence of CDBG housing repair program guidelines.  

 Working with resident councils to develop and implement branding/marketing campaign 
for the Five Point/Duffy Field community.  

 Implementing Transformational Redevelopment for Broad, Pollock and Queen street with 
key stakeholders in the community. 

CDBG:  2015-2016 CDBG Annual Action Plan-Approved. 

 Request made to HUD of release of funds.  
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CCC-WFD:  Staff is working with CCC to develop programs consistent with the needs of CNI.  

 Possible satellite campus to the area.  

 Implementation of food service/restaurant program. 

Broad Street 
Corridor: 

 Business  development/construction continues.   

 Staff is working with current owners to improve appearance of business owners-Façade 
Grant opportunities. 

Entrepreneur 
Center 

 Staff organized event for interested entrepreneurs/inventors 

 Grant funds being sought. Construction grant application complete  
 

Social Media 
/Marketing 
 

 Staff updates webpage and Facebook regularly.  Over 800 reached via FB weekly. 

Veterans 
Supportive 
Housing 
project: 

 Planning and development-working with Veteran’s Organic Garden, NC Works, and DAV    

COMMUNITY DEVELOPMENT BLOCK GRANTS 
Sue Steinhauser, Community Development Coordinator 

2012 CDBG NC 
Catalyst Grant 
 

The grant is funded with $500,000 of CDBG funds, a $105,000 local match, and $20,000 from 
the NC Housing Finance Agency’s Single Family Rehabilitation program (administered by 
Coastal Community Action).  The grant will rehabilitate or clear and reconstruct six (6) homes 
(selected prior to submission of the application).  The application also includes two (2) green 
infrastructure facilities to reduce periodic flooding and storm water run-off – one on K Street, 
near the community garden, and one on Third Avenue.   
 
At the Board of Aldermen meeting of September 23, 2014, a public hearing was conducted to 
receive comment on the contents of a proposed amendment to this grant.  The amendment 
would remove two (2) houses from the grant and replace them with other houses.  It would 
also remove one of the green infrastructure facilities from the grant and move the other one to 
a location in Henderson Park.  At the public hearing an advocate for one of the homeowners 
requested that, rather than removing the house at 817 North Craven Street from the program, 
that it remain in the program as a rehabilitation activity.   At the meeting of November 12, 
2014, the Board of Aldermen authorized staff to proceed with submission of the proposed 
amendment.  The amendment has been approved. 
 
Three (3) houses (613 First Avenue, 936 Main Street, and 827 Clark Avenue) have been 
completed.   Bids for reconstruction of a 4th house (911 Green Street) will be received 
September 11, 2015. 
 
The environmental review for the green infrastructure project at Henderson Park is in progress. 
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CDBG Entitlement Cities Program Consolidated Plan/Annual Action Plan 

14/15 
 

For 2014 – 2015, the City’s allotment is $263,375.   
 
A public hearing to receive comments from the public on a proposed amendment to the grant 
was conducted by the Board of Aldermen on January 13, 2015.  No comments were received.  
The amendment has been approved. 
 
Housing Minor Rehabilitation program information is available on the City’s website.  17 
applications have been received.  Environmental Review Reports are being prepared on the 
eligible houses.  Seven (7) houses have been inspected and work write-ups are being prepared. 
 
Subrecipients for the new housing construction projects have been identified and contracts are 
being finalized.  Environmental reviews for the proposed sites are underway.  Environmental 
review for one site is in the comment period prior to requesting release of funds.  Phase 1 
Environmental Site Review for First Avenue has been completed.   Request for Release of Funds 
was submitted to HUD for Habitat for Humanity to begin work at 920 Eubanks Street. 
 
Locations for installation of assessable sidewalks have been identified.   Request for Release of 
Funds has been submitted to HUD. 
 
Environmental Review for project to install sunshades at the children’s playground at 
Henderson Park is in comment period prior to requesting release of funds. 
 
To date, $39,129.02 of Administrative funds has been expended. 
 

15/16 The City’s allotment is $259,784. 
 
Annual Action Plan was adopted by the Board of Aldermen.  Funding agreement has been 
received. 

OTHER GRANTS 

2013 Public 
Beach and 
Coastal 
Waterfront 
Access Grant 
 

This project will construct a boardwalk from near Tryon Palace, along the Trent River/Taylor 
Creek at the rear of the Public Housing .Authority property to connect with the walkway in 
Morgan Park.  Grant amount is $186,340.00.  City cash match is $31,049.00 and in-kind match 
is $30,000.00. 
 
Construction of the boardwalk and pathways has been completed.  Staff is working on close 
out paperwork. 
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III.  LAND AND COMMUNITY DEVELOPMENT 
 

Greg McCoy, Land and Community Development Administrator 
Land 
 

 Twenty-three land use approvals were issued during the month. 

 Staff met with 67 citizens (walk-ins, site visits, and appointments) and received 162 phone 
calls to discuss various land use, development plans, and zoning issues. 

 Worked with city officials to assist in resolving zoning and other compliance issues. 

 Staff worked with the owners of the several residential and commercial properties for zoning 
compliance. 

 Staff reviewed and signed off on the following projects in the Historic/Riverside Districts; 
o    303 Metcalf Street, 310 Metcalf Street, 418 Craven Street, 406-408 Broad Street, 402 

Queen Street and  502 Craven Street. 

 Staff met with sign contractors and business owners to discuss compliance guidelines. 

 Staff worked with Inspections to address compliance concerns and approved permits. 

 Staff worked on Land Use Ordinance edits for the upcoming Planning & Zoning Board and 
Board of Aldermen meetings. 

 Staff held a Board of Adjustment on August 31, 2015 for two Special Use Permit agenda 
items; 
o    Reconsideration of a solar facility located at 1185 NC Hwy 55 West, and  
o    Latitude Church located at 1732 Racetrack Road.   
Special Use Permits were granted for both projects. 

 Staff met with developers for the hospital to discuss upcoming projects and major building             
additions. 

 Staff met with the owner of the new Popeye Restaurant located at 2508 Dr. Martin Luther 
King, Jr. Boulevard. 

Zoning 
Permits 

 Kingdom Impact-4140 MLK-Sign Permit. 

 Planning & Zoning Resource-2590 Woodland Avenue-Certificate of Zoning Compliance. 

 Eric Smith-2662 MLK-Bldg/Zoning. 

 Three Guys Signs-1320 McCarthy Blvd-Sign Permit. 

 Ben Parrish-517 Hancock Street-Tree Removal Permit. 

 Allen Industries-4100 MLK-Sign Permit. 

 Allen Industries-3314 Neuse Blvd-Sign Permit. 

 Allen Industries-1915 S. Glenburnie Road-Sign Permit.         

 Mr. Dent-1203 Queen Street-ABC/Zoning. 

 Coastline Building Company, LLC-303 Metcalf Street-Sign Permit. 

 Coastline Building Company, LLC-303 Metcalf Street-Final C/O. 

 Coastline Building Company, LLC-303 Metcalf Street-Minor CoA. 

 Mr.  & Mrs. Miller-310 Metcalf Street-HPC. 

 Ms. Caswell-418 Craven Street-HPC. 

 Mr. Savage-303 Metcalf Street-ABC/Zoning. 

 Ms. Cherry-236A Middle Street-Sign Permit. 

 Ms. Greene-406-408 Broad Street-HPC. 

 Mr. Kempf-402 Queen Street-HPC. 

 Mr. Howland-502 Craven Street-HPC. 

 Venture Construction-Starbucks-Mall-final C/O. 
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 Alex Frelier-919 Broad Street-final C/O. 

 Bd. of Adjustment-Latitude Church-1732 Racetrack Road-SUP granted. 

 Bd. of Adjustment-New Bern Owner, LLC/FLS Energy-solar facility-1185 Hwy 55 West-SUP 
granted.  

IV. PLANNING 
 

J. Kevin Robinson, City Planner 
Bradleigh Sceviour, Planner 

City 
Planner 
 

 

 Draft Ordinance Amendments – Completed edits and graphics for Connectivity, Sidewalks & 
Residential  

 City Market – Toured with potential partners/tenants 

 Choice Neighborhoods – Housing Group meeting, Review of draft document, comments, 
began GDFP/CNI Area Recreation Master Plan 

 Dryborough Nomination – Finalized Map of Boundary Survey Increase, Scheduled community 
meeting and secured approval from HPC 
 

Planner  Ordinance Edits – Mobile Food Vendors, Residential use changes, formatting etc.   

 CNI – Meetings for leadership, Transportation, Health & Housing Committees. 

 Trent Neuse Housing Alliance – Monthly board meeting. 
 

 

 
 
Board 
Support 

 
Historic Preservation 

 Conducted HPC design review on August 5th for the following projects: 
A. 402 Queen St. (Michael & Avery Kempf) – to include foundation repairs and 

replacement, reconstruction of missing front porch and replacement of metal roof with 
asphalt shingles. 

B. 603-605 Hancock St. (John & Lydia Briggs – Andy Bayliss/TAB Homes) – to include infill 
construction of new single family home.  

 

 Provided staff support for Historic Preservation Commission’s Regular Meeting on August 
19th for the following new and old Major CoA’s: 

A. 402 Queen St. (Michael & Avery Kempf) - to include foundation repairs and 
replacement,  

 reconstruction of missing front porch and moving rear window. APPROVED w. 
CONDITIONS 

B. 406-408 Broad St. (Kelly Greene – Tarheel Associates) - to include addition of window 
and change  to door and wall in the secondary AVC. APPROVED  

C. 502 Craven St. (Maurice Howland) - to include installation of brick patio in the 
secondary AVC  APPROVED 

D. 603-605 Hancock St. (John & Lydia Briggs – Andy Bayliss/TAB Homes) - to include infill 
construction of new single family home. CONTINUED 

 

 Issued the following Minor CoA’s: 
A. 418 Craven St. (Jane Caswell) -  Handicapped lift in the primary AVC   
B. 310 Metcalf St. (Daniel Miller) – Fences and Deck in the tertiary and secondary AVC 
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C. 303 Metcalf St. (Savage’s Pizza) – Fencing in the tertiary AVC. 
 

Planning and Zoning       

 P&Z did not conduct any business in August  
 
 

Board of Adjustment 

 Provided Staff support to Board of Adjustment  on August 31st for the following:  
          A.  1185 NC Highway 55 West – to consider a special use permit to construct and 

operate a tier one solar facility on a 25.06 acre tract. APPROVED w. CONDITIONS 
B.  1732 Racetrack Rd. – to consider a special use permit request to operate a 
church on a 9.69 acre parcel using existing buildings. APPROVED w. CONDITIONS 

 

 Board of Aldermen  

 Provided Staff Support at Board of Aldermen/HPC Joint Workshop on July 21st.   
 

 Provided Staff Support at Board of Aldermen Regular Meeting on August 8th for the 
following: 

A. Tax Parcel 7-050-3000 - call for public hearing to consider a request by City of New 
Bern to  zone property proposed for annexation along Hwy 70 to C-3. RESOLUTION 
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V. GIS 
 

Alice Wilson, GIS Coordinator 
 
GIS Report 
 

 Updated data on GIS server 
o Building Permits 
o Addresses  
o Services/Premises 
o City Owned Lots 
o Available Properties 
o City Limits 
o Zoning   

 Produced or reproduced maps: 61 total  

 Completed move of service maps and accessibility to departments and outside software such 
as Energov. New GIS Servers GISAPP and GISDB are up and functioning as a part of the GIS 
Plan. 

 Completed move of data to new GIS Server. 

 Attended Local Government Committee meeting to discuss GIS use and standards in NC at 
the Local Government level. 

 Worked with GTG to setup data mining piece for Fire House data (fire calls). 

 Attended an online session to learn about how to access Census data through Census 
Reporter web site. 

 Held a Final Plan review with GTG and City staff to look at final GIS Plan review and 
completed process as well as future plans/steps. 

 Held 4 GIS plan meetings with City Staff to demonstrate new GIS data, access, and online 
mapping. 

 Various maps and data for SUP, Annexation and Re-zonings. 

 Working with GTG to create an online story map for the Bike and Pedestrian Plan. 

 Updated City Owned Lots and Sellable Lots web site. 
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V.  New Bern Area Metropolitan Planning Organization 
(NBAMPO) 
 

Maurizia Chapman, Administrator 
Kim Maxey, MPO Planner 

 
NBAMPO 

 

 Staff attended last CNI work group leaders update meeting –August 4 

 Staff participated in a webinar with Transportation Secretary Anthony Foxx on Resiliency 
– August 11 

 Staff met with local CARTS Director regarding multiple concerns – August 12 

 Staff coordinated first MPO SPOT 4.0 subcommittee meeting – August 13 

 Staff participated in Network on the Neuse event hosted by ECCOG – August 13 

 Staff met with consulting firm to discuss upcoming MPO work program  - August 18 

 Staff attended Active Routes to School regional meeting in Greenville – August 19 

 Staff held final CNI Transportation Group meeting to verify proposed transportation 
strategies – August 19 

 Staff met with local CARTS Director to discuss Transit Element of the Metropolitan 
Transportation Plan, future TIP needs and the Locally Coordinated Plan – August 25 

 Staff met with NCDOT TPB staff to review travel demand model and discuss local 
concerns – August 26 

 Staff met with NCDOT and Active Routes to School Coordinator regarding Walk to 
School day in October – August 27 

 Staff attended NCDOT Design public meeting/hearing  regarding Havelock Bypass – 
August 31 

 Staff began planning the 2017 NCAMPO Conference to be hosted by the NBAMPO.  
Discussions with the Convention Center and local hotels is underway. 

 Began work on FY 2017 Unified Planning Work Program 

 Continued work on MTP 

 Continued update of NBAMPO website and social media site 
 

 


