
CITY OF NEW BERN. 

ADMINISTRATIVE ORDERS

OF THE CITY_MANAGER

ADMISTRATIVE ORDER 5. 2 . .    

DECORATIUE LAMP POST BANNER-PROGRAM.

To: All_City Employees. . 

From:. MarKStephens, City.Manager.

Maintaine.d By:_Publie Works. . 

Date: December 2016_       

Update to September 12; 2013 Policy  . .

Pur ose: .  :    

The City of New Bern Decorative Lamp.Post Banner Program is designed to allow eligible_applicants the. .
opportunity to:place banners on, the City' s decorativ.e: light posts to promote aetivities; fundraising. .
efforts,-or otfier various educational, fiistorical, cultural, or celebratory.evenfs:.The:goal is to enhance
the communit aesthetics and romote u61ic rivate arfnerships.that support the_activities andY p P      / p. •..    p

events.of.the City.. .

Eli ibilitv.

To: be.eligi6fe.for:Decorative Lamp Post_.Banner_.Rrogrem, the applicant must meet one of.the following : : _ . -. : . .
criteria:

1. ._ Repres.enting an event_that is considered to be City-sponsored*
2.  Aneighborhood wishing_to promote their neighborhood. n.ame that has eligible decorative

la,mps..

3:  Tlie Annual Pepsi Shareliolders Conference  _

4..  The annual Arts Council Unity Through the Arts Program
5:  . Non=profit.o.rganizations receiving f.unding through.special. appropriations* .

Note: The.City-sponsored.eVents that qualify are outlined. Section.66-85 of the New Bern.Code of
Ordinances. Special Appropr'iations change from year to year and are considering.dur-ing the budget . .  
process by.the Board:ofAlderm.en.: : : .

Fundin. _ . . ` . '

All materials."related to_this program are the res.ponsibil_ity of th.e agenc_y, applicant, or sponsor making
the reguest; The.City qf New:Bern.will prov.ide in=kind labor for the installation of the banners only:
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Scope.of Work    '. . .     

Ttie.scope of vuork must be_submitted to the City for approval and. shall include details of.the program;
concept.design,.and other pertinent info.rmation related to.the,proposed banners:to be installed.:

Author.ization of the scope of work.may be.o tained through tfie City Nlanager or.his designee. The:City . . . .
reserVes the:right to rerriove the banners at any time or for any rea5on:.    ` 

Application Process  :

The Decorative Lamp Post.Banne r.Program request is initiated by an eligible applicant and followstfie  .
folloyiring.steps for implementation: ': .

1. _ A Letter of l.nterest from an eligible applicant_is subm.itted:to_the_Pwblic Vl/ o.rks Department
outlining the reaso;n-for.the. request; scope:of:work; expected completion date.of banner.s;    
desired display tirnefreme, ancl locations where 6anners are to.be. installed.      . . 

2:  . Applicant.will meet with the Director of Public Worksto.discuss the,request in. deta.il:and go . _"_   

over.responsibilifies of eachi. party: . : . ._. .   _: :  

3.  Jf applicant is eligible and al.l. requirementsof:this a.drriinistrative,order are met, the applicant- .        _

sliould:complete and: sign the.City of:New Bern. Decorative: Lamp Fost BannerAppl,ication : :: . 
Pege 3 ofthis policy). . : . . .  

4.  A letter notifying applicant of approval%denial is mailed to the applicanf: Additionally, tirnes
when lianners ar.e.to.be installed and: removed shall be outlined:.The City Manager.or his  . : . . ,
designee. Has the:disc.retion:to:approve or.de:ny any r:equest.; :       ; ;

5._ _ If approved;_applicant shall.haye banners manufactured to.meet the.minimum specifications_°      :=. °

as determined. by.the Directorof.Fublic Works and receive.all. banners.to.be installed

6.;  Upon; receipt of banners, a.pplicant shall. notify the Public Works Department that banners are : . : ::-
available for pickup/ deliVery. a.nd make arrangements. accordingly: . 

7:   City sfiail insfall%remove banners.a.ccording_to,the_approved a.pplication. . .  . . .

Contaet Information  . . .

Applicanfs: interested in:fh:e Banne.r Program should contact fhe City of New.Bern' s Public VUorks_      
Department at( 252) 639-7501 or email the Direefor of.Public V1/ orks at i iontanvem@.flewbern- nc.or.

Z 2/ / G_ . . . .    . . .   . . . . .  . . . . _

IVlar   . Stephe s Date.

City:Manager
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CITY:OF NEW.BERN: DECORATIVE LAMP P.OST BANNER PROGRAM APPLICATION: . . . -. : - . . :. : .

Please type or print in ink.  . 

Applicant Confact Name:: :   . . . .

A licant Contact Address:: pP

Fhone lumber::: __      

Reason for Banners to be installed (Additio.nal sheets rriay be attached if.necessa .ry): -

Sfreet(s) and: Block(s) where ban"ners are to be installed:(Ad:ditionalsheets may"be attached: if    : ::
necessary): _ .

Description of proposed: banner design:{Attached_surn.mary and%or concepts: if.needed):. .   ; : : _. . : : :_= . : ::

Date Bannersshould. be insfalled: : .. . ,     

Date 6anners should.be r.emoved:  . : .,. .  

Note:_Datesof_instal( and remoyal are.not quaranteed. The Director of Fublic Works;will discuss :   
ayaildble_times.and locations for installation given the.requests received-tFiroUghout the year and other  :

City:events.: _

I. understand he City:of New'.Bern:Decora ive_Lamp Pos Banner Pro.gram Application musY.be. reviewed: . `, , . , . . .
by the Direcfor of Public Works and City_Manage.r prior to commencement of work. I understand tliat:.
fiailur.e to comply with the approved a pplicatio_n ma.y. result. in the forfeiture of Gity_assistance with the . : _ _
program.. Additionally, all:expense.s incurred by the applicant due:to#ailure of.compliance with the: ., :
adminisfrative order will be the. responsibility of the applicant.,    

Applicant 5ignature:. . . .   .. . . . Date: .    . . .

Director of Rublic Works Signature:.   . . Date:    

City:Manager:Signatur.e:. ., . : _    ,  : :      . , :       ;:  Date;. .. .
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